
In the options shown below, select + Add User. 

Once you are logged into the E-course platform,
navigate to the Team Lead Dashboard in the left
side menu. 

How To
Add Your Team
Step-by-Step Instructions

1 From anywhere on the MINT Aesthetics website, click My Account in the
top right corner of your screen. 

2

3

If you would like to import users using a spreadsheet, select the Bulk
Import option. Skip to step 4a for instructions. 

Please note: Only Team Leads/Practice Admins have permission to add users.



4 In the Add User popup, enter the
information for the new user. When
done, select Submit. 

When adding users in bulk, you will see the popup window shown
below. 4a

If you have your file prepared, click Select a file and choose your
spreadsheet. 

5 If the spreadsheet needs to be prepared, click Download CSV Template. 
Enter the new user information into the spreadsheet and upload using
the Select a file button in step 4a. 


